
APPLICATION FOR PERMISSION TO REPRODUCE PHOTOGRAPHS

APPLICANT :___________________________________________________________________
ADDRESS:

TELE#:________________________________  DATE:__________
FAX#:_________________________________
E-MAIL:________________________________

Hereby applies for permission to reproduce :
negative/catalog#:_______________________________________________________________
Description (please use additional pages if needed)

In the following publication/production/broadcast:
Title:__________________________________________________________________________

Article title:_____________________________________________________________________

Author or editor:_________________________________________________________________

Publisher/Production company and address :

Broadcast seconds/
Expected date of publication/release:____________________Print run/circulation:_____________

CHECK ALL THAT APPLY REGARDING THE PUBLICATION/PRODUCTION:
___Commercial ___Book ___Film ___Video       _____Periodical
___Non-Profit ___University Press/Educational Publication     ____Web Site     ___Other
CHECK ALL THAT APPLY REGARDING REPRODUCTION:
___Black & White     ____Color     ____Cover Placement     ___Interior Use    ___Reprints/Pick-up

PEABODY ESSEX MUSEUM GRANTS ONE TIME/NORTH AMERICAN/ENGLISH LANGUAGE
REPRODUCTION RIGHTS, EXCEPT IN THE CASE OF WEB SITE USE, UNLESS OTHERWISE
NEGOTIATED. YOUR INVOICE INDICATES ALL ACTUAL RIGHTS REQUESTED AND
PURCHASED.

CREDIT LINE  must read as follows: PHOTOGRAPH COURTESY PEABODY ESSEX MUSEUM
and include image identification information

Applicant agrees that permission is subject to terms and conditions listed on the reverse of
this form and agrees to pay all fees promptly.
Signature of Applicant (or authorized agent):___________________________________________
Name and Title (please print):______________________________________________________
Date:________________________
Signed for Peabody Essex Museum:_________________________________________________
Date:________________________
PROOFS MUST BE SUBMITTED PRIOR TO APPROVAL:____YES____NO
COMPLIMENTRY COPY REQUIRED____YES____NO____NUMBER OF COPIES

Upon Completion, return to:
Peabody Essex Museum
Photographic Services Dept. Tele: 978/745-9500 X3232
East India Square  Fax: 978/740-3633
Salem, MA 01970 USA
Attn: Rights and Reproduction Office
Applicant will receive a countersigned copy when permission has been granted.



CONDITIONS UNDER WHICH REPRODUCTION RIGHTS ARE GRANTED FOR
IMAGES OF OBJECTS FROM THE COLLECTION OF PEABODY ESSEX MUSEUM.

Permission to reproduce is contingent upon acceptance of the following conditions and is
automatically abrogated if any part is infringed.

1. Reproduction is permitted only from materials originally supplied by Peabody Essex
Museum. Photographic materials and permission to reproduce may not be reused,
transferred, assigned or sold without the permission of the museum.

2. The purchase of a photograph, or scan of a photographic image or the transmission of
electronic image or the rental of a color transparency does not itself carry with it the right
to publish, nor make a reproduction, scan, transmit, broadcast, digitize or otherwise make
available in any form. Copyright of all images remains the property of Peabody Essex
Museum.

3. All color transparencies conveyed under this agreement remain the property of the
Peabody Essex Museum, and must be returned promptly after use. Failure to return color
transparency film within 30 (thirty) days of rental period subject to a penalty charge of
$1,500.00 (fifteen hundred dollars) per image.

4. All requests for permission to reproduce and image in any form must be made in writing
and include the intended use(s), publisher/producer and date of publication, release or
posting.

5. The Peabody Essex Museum assesses fees for the right to reproduce images form the
collection in publications, productions, products and/or websites.

6. Rights to reproduce are non exclusive and granted for one time use only. Use of images
in the promotion or advertising of the publication/production/website is permitted. Any
further revisions, editions and reprints require a new application to be submitted.
Reproduction rights are not granted in perpetuity. Web sites rights are granted for a
period of twelve (12) months at a time only.

7. Each image must be reproduced in its entirety and without any alteration, including
cropping, bleeding, overlapping, overprinting, or changes in color or density unless
otherwise approved in advance by the Peabody Essex Museum. Any such altered image
must be labeled as a “detail” and a complete and unaltered second image must also
appear within the publication. Reproduction of two dimensional works of art must be
smaller than the original.

8. Web site reproductions must have a resolution no higher that the equivalent of 72 dots
per inch (DPI) for a 4” by 5” image.

9. The complete credit line for all images as supplied by the Peabody Essex Museum must
appear in the caption or list of credits for each reproduction. Where possible the negative
or catalog number should be included in the caption or photo credit as a courtesy for
future researchers.

10. The Peabody Essex Museum assumes no responsibility for any royalties for fees claimed
by the artist or on the artist’s behalf.

11. All matters or publication/’production copyright rests entirely with the published/producer.

12. If so requested, proofs must be presented to The Peabody Essex Museum for approval
prior to publication, and the museum reserves the right to deny any and all reproduction if
after correction proofs are judged to be unsatisfactory.

13. The Peabody Essex Museum may additionally require a minimum of one complimentary
copy of the publication in which the image is reproduced.


